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POSITION TITLE: Building Aide 2 
 
F.L.S.A: Non-Exempt 
 
QUALIFICATIONS: High School Diploma or equivalent 
 Desire to continue career improvement by 
 enhancing skills and job performance 
 
REPORTS TO: Principal or Assistant Principal 
 
TERMS OF EMPLOYMENT: 175 School Days not to exceed 37.5 hours   

per week 
    
 
PURPOSE:   To ensure smooth and efficient: operation of the cafeteria and other 
areas of the building as needed, to maximize the positive impact on the education of 
children. 
 
ESSENTIAL JOB FUNCTIONS 
1. Assist with bus duty 
2. Provide targeted interventions to small groups of students. 
3. Organizes students as they enter the cafeteria (e.g. keep students in orderly 
lines, etc.) 
4. Informs teacher and/or principal of any serious problems arising within the 
cafeteria concerning safety or discipline. 
5. Maintains visibility by circulating among the tables, and helps children who need 
help and resolves minor problems that might arise. 
6. Maintains cleanliness throughout the cafeteria (e.g. cleaning tables and chairs, 
throwing away trash, etc.) 
7. Maintains a pleasant and positive attitude with the children in the lunchroom. 
8. Maintains order within the cafeteria. 
9. Observes all time schedules for arrival and dismissal of children from the 
cafeteria. 
10. Supervises dismissal of student from the cafeteria. 
11. Notifies the custodians when in need of assistance. 
12. Sets up tables and takes down tables as needed. 
13. Assist in administering assessments relating to the general curriculum/RTI. 
14. Consistent and regular attendance is an essential function of this position. 
15. Required to use Time Clock System for clocking in and out each day they are 

scheduled to work.  Clocking must reflect true time worked. 
16.  Assist in tutoring individuals or small groups of students. 
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15. Performs secretarial and office task as assigned. 
16. Ability to work to implement the vision and mission of the district. 
 
OTHER JOB FUNCTIONS: 
 
1. Demonstrate professionalism and appropriate judgment in behavior, speech, 

dress, and appropriate professional manner for the work setting.  
2. Maintains strict confidentiality regarding student/family academic and social 

needs. 
3. Adheres to good safety practices. 
4. Adheres to all district rules, regulations, and policies. 
5. All other duties as required or assigned. 
 
PHYSICAL DEMANDS: 
 
While performing the duties of this position an employee is regularly required to 
stand, talk and hear.  The employee is frequently required to walk and use fingers.  
The employee is frequently required to reach, bend and lift, and carry up to twenty 
pounds.  The employee must have the ability to lift 40 lbs to shoulder height 
occasionally.  
 
CONDITIONS AND ENVIRONMENT: 
 
The environment is consistent with a typical school/office environment. 
 


